
Protect your people from exposure 
to harmful or hazardous risks in your 
workplace by following these top tips. 

You can manage risks by identifying measures to 
control your workplace hazards. You may already 
have measures in place to protect your employees, 
ensure you have covered everything you need to 
with these simple steps.

Assess
Assess the hazards linked to the task and work 
materials. Consider the work area, time spent on 
the task and frequency of task. 

It is easy to overlook some hazards when you are 
exposed to them daily, follow these tips to identify 
any risks you may have missed:

 ◆ Check equipment instructions or safety data 
sheets for chemicals 

 ◆ Review your accident and ill-health records 

 ◆ Take account of non-routine operations (e.g. 
changes in production cycles)

Control 
You must to do everything ‘reasonably practicable’ 
to control hazards in your workplace. Weigh up the 
level of risk against the measures needed to control 
the hazard, in terms of money, time or trouble. 

The Hierarchy of control
Firstly, physically removing the risk would be 
the most effective control measure - can you 
eliminate the hazard completely? If not, you can 
control the risks so that harm is unlikely. Explore 
these practical steps in the following order, in line 
with the hierarchy of control: 

 ◆ Replace certain chemicals / equipment with 
less harmful ones

 ◆ Keep people out of harm’s way if they are not 
required to be present during the task

 ◆ Work in a different way / work rotation - 
organise work to reduce exposure to the hazard

 ◆ Issue Personal Protective Equipment (PPE) as a 
last resort

Review
Most workplaces often make regular changes, 
you might bring in new equipment, substances 
or procedures that could lead to new hazards. You 
need to review your risks and hazards regularly. 

 ◆ Are your controls still effective? You may need 
to make improvements

 ◆ Ensure that your team is working correctly and 
using the controls provided

 ◆ Properly clean, store and maintain your 
protective equipment and systems 

 ◆ Have you learnt anything from work-related ill-
health reports or sickness absence data?
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